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00OMeHa 1eI0BBLIMH N0IAPKAMH M 3HAKAMH [1€/I0BOT0 FOCTENPHHMCTBA
B MOAY «COMI Ne 18 r. HoBorpouuka»

1. O6mue nonokenus

1.1. IlpaBnna o6MeHa 1€10BBIMH 1101apKAMH M 3HAKAMH JIEJI0BOrO roctenpuumctea B MOAY
«COMI Ne 18 r. Hosorpounka» (ganee — [IpaBuna) pa3spaboTansl B COOTBETCTBHH € [10JIOKEHUSIMMU
Koncrurynun  Poccuiickoit  ®enepanuu, ®@enepansuoro 3akona ot 25.12.2008. No 273-D3
O NpOTHBOACHCTBHH KOPPYIILMA» U IPUHATEIME B COOTBETCTBHH ¢ HUMH HHBIMH 3aKOHOIATEIBHBIMHU
M JIOKQJIbHBIMH aKTaMH.

1.2. TlpaBuna onpenenstor egumble Jjuisi Beex paboruukos MOAY «COII Ne 18 r.
Hosorpouukay (nanee — Yupexsienne) pe6oBanus K JapeHHIO U IPHHATHIO JEJIOBBIX [IOJIAPKOB.

1.3. Yupexzenne nomiepxusaet KOpIopaTHBHYIO KyJIbTYPY, B KOTOpPOH JIe/IOBbI€ MOJAPKH,
KOPIIOPaTUBHOE TOCTENPHHMCTBO M MPEICTABHTEILCKHE MEPOIIPUSITHSI PACCMATPUBAIOTCH TOJIBKO KaK
HHCTPYMEHT JUISl  YCTAHOBICHHS M IOJUICPXKKAHUA JICJIOBBIX OTHOIICHHH M KaK [pOsBIEHUE
OOLICHIPUHATON BEKIHBOCTH B XOJI€ JACATEILHOCTH Y UpekIeHHS.

1.4, Yupexenue HMCXOAHT M3 TOr0, 4YTO JIOJATOBPEMEHHBIE JENOBbIE OTHOLICHHS
OCHOBBIBAIOTCA HA JIOBCPHH M B3aHMHOM yBaKeHHMH. OTHOLICHHUS, TP KOTOPBIX HAPYLIAETCS 3aKOH H
MPUHLHKIILL ICJIOBOH 3THKH, BPEIAT PENyTalMK YUPEKICHUS U YECTHOMY MMEHH €ro paboTHHKOB, H
HE MOTYT 00€CIEUYUTH YCTOHYMBOE JI0TOBPEMEHHOE pa3BUTHE YupeskaeHus. Takoro pojia OTHOIIEHHS
HE MOTYT OBITh IPHEMIIEMBI B ITPAKTHKE PabOTHl Y Ypesk/IeHHUs.

1.5. [leiicreue  [lpaBun pacnpoctpansiercs Ha BeeX pabOTHHKOB —YUPEKICHHS, BHE
3aBHCHMOCTH OT YPOBHS 3aHUMAEMOM JIOJIKHOCTH.

1.6. Jlannble [IpaBuna npecieyer cieyionme Heiu:

- obecrieyenue €MHOOOPa3HOro0 MOHUMAHMS POJM M MECTa JIe/OBLIX MOJAPKOB, JEI0BOrO
FOCTENPHUMCTBA, MTPE/ICTABUTEIILCKHX MEPOIIPUATHI B ICNIOBOM MpaKkTHKe YUpexIeHHs;

- OCYIIECTBJICHHE  YIPABJICHYCCKOH M XO3AHCTBEHHOH  JEATENILHOCTH  YUpexk/IeHHs
HCKJTIOYMTEJIPHO HAa OCHOBE HA/UIEXKAIIMX HOPM M IIPABHII JJIOBOrO MOBeACHHs, Oasupylomuxces Ha
MPHHIMIAX Ka4yecTBa MNPE/IOCTABJICHUS YCIIYr, 3allMThl KOHKYPEHIMH, HENOMNYLIEeHHs KOHQIMKTA
HHTEPECOR;

- OIIpe/Ie/ICHHE eJMHBIX JUIS BceX pabOTHHKOB YupexaeHus TpeOoBaHHH K JApeHHIO U
NPHHATHIO JICJIOBBIX [OJIAPKOB, K OPraHu3alMi U YYacTHIO B [IPE/ICTABUTEILCKHX MEPOIIPUSITUAX;

- MUHUMH3UPOBAaHHE PHUCKOB, CBA3AHHBIX C BO3MOXKHBIM 3Jl0ynorpediieHueM B obnacTu
NOJIAPKOB, MPEJICTABUTEILCKUX MeponpusaThii. Haubonee cepbe3HbIMM M3 TAKMX PHCKOB SIBJISIOTCS
OMACHOCTb MOJKYNA W B3ATOYHHYECTBO, HECNPABEIIHBOCTh [10 OTHOMICHHIO K KOHTpAreHTam,
ITPOTEKIMOHU3M BHYTPH Y UpexJICHUS.

2. TpeboBanus, npeabsiBJsieMbIe K A€J0BBIM MOJapKaM
H 3HAKAM /1eJI0BOT0 FOCTeNPUHMCTBA

2.1. PaGotHukyu  YupexIeHHs: MOIYT [OJIydyaTh JICJIOBble MOMAPKH, 3HAKH JIE/IOBOIO
FOCTETIPHUMCTBA TOJIBKO HAa O(QHUIHAILHBIX MEPONPUATUSAX, MPH YCIOBHH, YTO 3TO HE IMPOTHBOPEYHT
TpeboBaHUAM aHTUKOPPYIIMOHHOIO 3aKOHOIATEILCTBA ¥ HACTOALIMM [IpaBuiam.



2.2. [lonapku W ycinyry, MpUHUMAeMbIE UM MPEJOCTaBIIIEMbIEe YUpekKIeHHUEM, TIepeIaloTCs U
IIPUHUMAIOTCSI TOJBKO OT MMEHU YUpEXKJEHHUs B LIEJIOM, a HE KaK IOJAapoK WM Iepejgada ero orT
OTIIETHHOTO PabOTHHKA.

2.3. JlenoBble TMOAAPKH, KOTOpbIe PAaOOTHUKH OT HMMEHH YUpEeXKJICHHs MOTYT IMepenaBaTh
JPYTUM JIMLIAaM WIKA IPUHUMATh OT JPYTUX JIMIL B CBSI3U CO CBOEW TPYIOBOM JEATENBHOCTHIO, & TAKKE
IIPEJICTAaBUTENBCKUE PAaCXO/bl Ha JEJIOBOE TOCTENPUUMCTBO JIOJKHBI COOTBETCTBOBATH CIICAYIOLUIUM
KPUTEPUSIM:

- OBITb IIPSIMO CBSA3aHbI C YCTAaBHBIMU LIESIMH JESTEIHOCTU YUPEXKACHUS, JIMOO C MaMATHBIMU
JaTtamMu, OMIesMu, 00IeHAIMOHATBHBIMY MTPAa3IHUKAMH, HHBIMU COOBITHIMU;

- ObITb pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMU U HE SIBJISATHCS MIPEAMETAMU POCKOILIN;

- HE IPEICTaBJISITh COOOM CKPBITOE BO3HArpa)XJACHUE 3a YCIYry, JIeicTBUE UM Oe3aeicTBHE,
MOIYCTUTENBCTBO WM IOKPOBUTEIBCTBO, IPEJOCTABICHUE IIpaB WM NPUHATHE OIPEICICHHBIX
penieHui, aUO0 TOMBITKY OKa3aTh BIUSHUE HA TOJy4yaTessl ¢ MHOW HE3aKOHHOW WM HEITUYHOU
LeNbIO;

- HE CO3J1aBaTh JUIsl MOJIydaTessi 00s3aTeNnbCTBa, CBSI3aHHBIE C €T0 CIIY)KEOHBIM MOJI0XKEHHE WIIN
WCIIOJIHEHUEM CITY>KEOHBIX (JJOJIKHOCTHBIX) 00sI3aHHOCTEN;

- HE CO3/aBaTh PEIyTAllMOHHOTO PHUCKA IS JIEJIOBOI0 UMHKA YUpekIeHUs, paOOTHUKOB U
UHBIX JIMI[ B CJIy4ae pacKpbiTUs HHQOpPMAMM O COBEPILIEHHBIX MOJapKaX U IMOHECEHHbIX
MIPE/ICTaBUTENBCKUX PACX0/1aX;

- HE NPOTHBOPEUYUTH MPUHIUIAM U TpeOOBaHMSIM AHTUKOPPYNIIMOHHOTO 3aKOHOJATENIbCTBA
Poccuiickoit @enepanuu, [lonoxenuto 00 aHTUKOPPYNIIMOHHON NOJUTHKU B YupexaeHuu, Konekcy
TUKU U CIyKEOHOro MOBENeHHUS PabOTHUKOB YUPEXKJEHUS U OOIIETPUHITHIM HOpPMaM MOpajlud U
HPaBCTBEHHOCTH.

2.4. JlenoBble MOJNApKH, B TOM YHCJIE B BHJE OKa3aHUS YCIyT, 3HAKOB 0COOOTO BHUMAHHS H
ydacTusi B pa3BJIEKaTEIbHBIX M AHAJIOTHYHBIX MEPONPUSTUSAX HE JOJDKHBI CTaBUTh NMPUHUMAIOIIYIO
CTOPOHY B 3aBUCHUMOE IIOJIO)KEHUE, IPUBOJUTH K BOSHMKHOBEHHIO KAaKMX-JIMOO BCTPEYHBIX
00513aTeNIbCTB CO CTOPOHBI IMOJIydaTesdsl WIM OKa3blBaTh BIMSHHE HAa OOBEKTUBHOCTb €r0 JIEJOBBIX
CY)KJICHUH U PEUICHHM.

2.5. CTouMOCTb U NEPUOANYHOCTD JAAPEHUS U MOJYUYEHUs JEIOBBIX OJAPKOB U/WIIN y4acTus B
IIPEICTAaBUTENBCKUX MEPOIPUATHIX OJHOTO M TOTO K€ TPETHEr0 JIMIA JOJDKHBI ONPEAEIATHCS AEI0BON
HEOOXOMMOCTBIO U OBITh PA3yMHBIMHU.

2.6. B kauectBe noJapkoB paOOTHUKM YUPEXKICHHUS NOJKHBI CTPEMHUTbCS HCIOJb30BaTh B
MAaKCHMAJIbHO JIOIIyCTUMOM KOJIMYECTBE CIIy4aeB CYBEHHUPBI, NIPEAMETHl U W3ACIUSA, HMEIOIINE
CHUMBOJIUKY YUpPEKICHUS.

2.7. Ilonapku M yciIyru He JAOJDKHBI CTaBUTh 0]l COMHEHUE UMU/DK WM JEJIOBYIO PEIyTalHIo
VYupexxaeHus win ero paboTHUKOB.

3. [IpaBa u 00s13aHHOCTH PAGOTHUKOB YUpe:KIeHHs NPH 00MeHe 1eJI0OBBIMH MOJapKaMH U
3HAKAMH /1eJI0BOI'0 rocTeNPpUNMCTBA

3.1. PaGoTHHKH, TPEACTABIAS UHTEPECHl YUPESKACHUS WIH JICHCTBYS OT €r0 MMEHH, JIOJDKHBI
cOOI0IaTh TPAaHUIBI JIOMYCTHMOTO IOBEJCHUS NPH OOMEHE JENOBBIMU MOAApKaMU U TPOSBICHUH
JIeII0BOTO TOCTEIPHUMCTBA.

3.2. PaboTHUKM YupexJeHHs BIpaBe JapuUTh TPETbUM JMLAM M IOJIy4aTb OT HHUX JIEJIOBbIE
MOJIapKH, OPraHU30BBIBATh U y4aCTBOBATh B IMPEACTABUTEIBCKUX MEPOMPUATHUAX, €CIH 3TO 3aKOHHO,
STUYHO U JIeNAaeTCsl UCKIIOUUTENBHO B JIENIOBBIX IEIIAX, ONPEAETIeHHBIX HacToAmmMHy [IpaBuinamu.

3.3. IIpu mr00BIX COMHEHMSIX B IMPAaBOMEPHOCTH WJIM 3TUYHOCTU CBOMX JIE€HCTBHMI paOOTHHUKH
VYupexxaeHus: 0043aHbl TOCTAaBUTh B U3BECTHOCTb JUPEKTOpa YUPEkKAECHUS U IPOKOHCYIBTUPOBATHCS C
HUM, TpexJe 4YeM JapuTh WM NOJydaThb I[OJApPKH, WJIM Y4YacTBOBAaTh B Te€X WM MHBIX
MPEJCTaBUTEIBCKUX MEPOIIPUATHUSIX.

3.4. IIpu mony4yeHUu AETOBOTO MOAApPKA MM 3HAKOB JIEIOBOIO TOCTENPUMMCTBA PAaOOTHHUKH
VYupexxaeHuss o00s3aHbl IPUHUMATh MeEpbl MO HEIOMYIIEHHWI0O BO3MOXHOCTH BO3HHUKHOBEHHS
KOH(JIMKTa UHTEPECOB.

3.5. PaboTHUKM YupexaeHuss He BIIpaBe HCIOJIB30BAaTh CIIYy)KEOHOE MOJOXKEHHE B JIMYHBIX
LeJISAX, BKIIIOYAst HCIOJb30BaHUE UMYIIECTBA YUPEKICHHUS, B TOM YHUCIIE:



- JUI TIOJTYY€HHs! MTO0IapPKOB, BO3HATPAXKICHHUS M MHBIX BBITOJ JUIs ce0sl TMYHO U IPYTUX JIUI B
oOMEH Ha OKa3aHHWe YUPEeKICHHEM KaKHX-JIMOO YCIYyr, OCYIIECTBICHHS JMOO HEOCYLIECTBICHHS
OTIpe/ICNICHHBIX JICUCTBUMN, TIepeaun HHPOPMAIUH, COCTABJISIONICH KOMMEPUECKYIO TaliHY;

- ISl TIOJIyYEHUS MOJApKOB, BO3HArPaKJIEHUS M MHBIX BBIFOJA AJIS JINYHO W APYrUX JIHIL B
IIpolecce BEACHUS A€l YUpexICHUs, B TOM 4UCIe, KaK 10, TaK U IIOCJIE IPOBEACHUS IIEPETOBOPOB O
3aKJIFOUEHUU TPAXkIaHCKO-TIPABOBBIX JOTOBOPOB U MHBIX CIIEJIOK.

3.6. PaboTHrKaM YupexaeHuss He PEKOMEHIYyeTCs NMPUHUMATh WIN IepeJapuBaTh IMOJAPKH
100 ycIIyrd B JJF000M BHJIE OT TPETHUX JIMIl B KAY€CTBE OJIAr0JapHOCTH 338 COBEPIICHHYIO YCIYT'y WIH
JAHHBIA COBET.

3.7. He momyckaercsi mepenaBaTb W MPUHAMATH MOJAPKH OT YUPEXKACHUS, ero padOTHUKOB H
MIpe/ICTaBUTENEH B BUJIE JCHEKHBIX CPEJCTB, KaK HAJIMUYHBIX, TaK U O€3HAJIMYHBIX, HE3aBHUCHUMO OT
BAJIIOTBI, a TAKXKE B OpPME aKIMi{, OMIIMOHOB MJIM UHBIX JTUKBUIHBIX [IEHHBIX OyMmar.

3.8. PaboTHHKHM YupekIeHHs JOJDKHBI OKa3bIBAThCS OT MPETIOKECHHIA, TIOIYUYEeHHs TI0JapKOB,
OIUIaThl UX PAcXo/IOB U T.II., KOTJIa M0I00HbBIE JEMCTBUSI MOTYT MOBJIUATH WM CO3/1aTh BIIEYATIIEHUE O
BIMSHUM HA HCXOJ CHENKH, pe3yJlbTaT IPOBEJIEHUS TOProB, Ha MPUHUMAEMBble YUpeKICHHEM
pELIeHUs U T.J.

3.9. AnMuHUCTpanMst ¥ PaOOTHUKH YUPEKICHUS HE NMpHeMIoT Koppynuuu. [lomapku He
JOJKHBI OBITh HMCHOJb30BaHbl JUISl JAuW/TIOJy4€HHUs B3ATOK WJIM KOpPPYHIHH B JIIOOBIX €€
MPOSIBIICHUSX.

3.10. PaboTtHuK YupexIeHHs HE BIpaBe NpeaiaraTb TPETbUM JUIIAM WM TPUHUMATH OT
TaKOBBIX TOJIAPKH, BBHIUIATHI, KOMIICHCAIIMK U T.M. cTOoMMOCThIO cBbitiie 3000 (Tpex Toicsau) pyOneit
WM HE COBMECTHMBIE C 3aKOHHOM MPaKTUKOM AenoBbIX OTHOoIIeHUH. Ecnu paboTHUKY YupexaeHus
npenaraloTcs MoJ0OHbIE TOJApKH WM JEHbIU, OH 00s13aH HEMEUIEHHO 00 53TOM JUPEKTOPY
YupexaeHus.

3.11. PaboTHUK YupekJIeHHS KOTOPOMY NpPH BBHITIOJTHEHUH IOJDKHOCTHBIX OOS3aHHOCTEH
MpEeAJIararTcs NOJapKU UM NHOE BO3HATPAXKICHHUE KaK B IIPSIMOM, TaK U B KOCBEHHOM BH/JIE, KOTOPbIE
CHOCOOHBI MOBJIHATH HA MOATOTABIMBAEMbIEC H/WIIM MPUHUMAEMble UM PELICHUS WM OKa3aTh BIIUSHUE
Ha ero aefcTBHue/0e3nelicTBUE, NOJDKEH:

- OTKa3aTbCsl OT HHUX O HEMEIJCHHO YBEIOMHUTh JAUpeKTopa YupexiaeHus o ¢akre
MIPEeAJIOKEHUS TToAapKa (BO3HATPaXKICHU);

- 0 BO3MOXXHOCTH HCKIIFOUHUTH JAIbHEHUIINE KOHTAKTHI C JIULOM, MPEUIOKUBIIUM MOJAPOK WU
BO3HArpaXKJEHHE, €CJIU TOJIBKO 3TO HE CBS3aHO CO CIY:KEOHOU He0OX0MMOCThIO;

- clly4dae, eciiv MOJapoK WIM BO3HArPAXICHUE HE IIPEICTABIIAECTCS BO3MOKHBIM OTKIIOHUTD WIIN
BO3BpaTUTh, TMepeAaTb €ro ¢ COOTBETCTBYIOIIEW CIyXeOHOM 3amucKOil Al NPHUHATUSA
COOTBETCTBYIOIIUX MEp JUPEKTOPY VYUPEeKICHUS M MNPOJODKUTH pabdOTy B YCTAaHOBJIEHHOM B
VYupexaeHuu nopsaKe Haja BOIPOCOM, ¢ KOTOPBIM ObLIT CBSI3aH MOJApOK WIIM BO3HATPAXKICHUE.

3.12. B cnyyae BO3HUKHOBEHHS KOH(QIMKTa MHTEPECOB WM BO3MOXHOCTH BO3HHUKHOBEHUS
KOH(IUKTAa MHTEPECOB IpPU IMOJYYEHUU AENOBOTO MOJapKa WU 3HAKOB JIEJIOBOTO TOCTEIPHUHMCTBA
paOoTHUK YupexxaeHus o0si3aH B MMCbMEHHOM (hopMe yBeIOMHUTH 00 3TOM OJHO M3 JIOJDKHOCTHBIX
JIUL, OTBETCTBEHHBIX 32 MPOTHUBOACHCTBUE KOPPYNLMHU, B COOTBETCTBHM C IPOLEIYPOM PaCKPBITHS
KoH(IUKTa HHTEpecoB, yTBepxkIeHHOW [lonokeHneM o KOHGIMKTE WHTEPECOB, NPUHSATHIM B
YupexaeHuu.

3.13. PaGoTHHUKaM Y4upexxaeHUs 3arpeniacTcs:

- CAMOCTOATEIBHO IPUHUMATh MPEJIOKEHHUsT OT OPraHM3alMil WM TPETBUX JIUI] O BPYYCHHUH
JIETIOBBIX MOJIAPKOB U 00 OKa3aHUH 3HAKOB JIEJIOBOTO TOCTENPUUMCTBA;

- IPUHUMaTh O€3 COrJacoBaHUS C AUPEKTOPOM YUpEeXJEHHs JeJOBble MOJAPKU U 3HAKH
JIEJIOBOTO TOCTENPUUMCTBA B XOJI€ IIPOBEJIEHUS JIENOBBIX IEPETOBOPOB, NP 3aKJIIOUEHUH JI0TOBOPOB, a
TaKXe B MHBIX CIy4asX, KOTJa MOoJA0OHbIe IEHCTBUS MOTYT MOBIUATH WIN CO3/1aTh BIEUaTIieHHe 00 UX
BIIMSIHUU Ha IPUHUMAEMBbIE PELICHUS;

- IPUHUMAaTh [JEJIOBbIE IMOJAPKU M 3HAKH JEJIOBOIO TOCTENPUMMCTBA B XOJ€ NPOBEACHHUS
TOPrOB U BO BPEMsI IIPSIMBIX IIEPETOBOPOB IIPH 3aKJIFOUEHUHN JOIOBOPOB (KOHTPAKTOB);

- IPOCUTh, TPeOOBaTh, BBIHYXKAATh OPraHU3alMMd WJIM TPETbUX JHIl JApUTh UM JHOO HUX
POJICTBEHHUKAM JI€JIOBbIE OJAPKU U/WIIM OKa3bIBaTh B MX MOJIb3Y 3HAKH JICJIOBOTO TOCTENIPUUMCTBA;

- IPUHUMATh MOJAPKU B BHJIE HAJMYHBIX, OC3HATMYHBIX JICHEKHBIX CPE/ICTB, IEHHBIX Oymar,
JparolieHHbIX METAJJIOB.



3.14. YupexxieHue MOXKET MpPHUHATH perieHne o0 y4yacTuu B OJaroTBOPUTENBHBIX
MEpPOIIPUATHUAX, HAIIPABJICHHBIX HA CO3JAHME M YIpOUYEHHE MMHDKa YupexaeHus. llpu stom miaH u
OI0/DKET y4acTusi B JAHHBIX MEPOIIPUATHAX YTBEPKAACTCS TUPEKTOPOM Y UPEHKICHHS.

3.15. B cimy4yae OCyIIECTBIICHUSI CHIOHCOPCKHX, OJaroTBOPUTENBHBIX MPOrpaMM YUpeKIeHHE
JOJDKHO TIPEIBAPUTENBHO YIAOCTOBEPUTHCS, YTO MPEAOCTaBIIsieMas YUpeKJICHUEM MOMOIb HE Oyaer
HCII0JIb30BAHA B KOPPYILIMOHHBIX LIEAX UM UHBIM HE3aKOHHBIM ITyTEM.

3.16. IIpn B3auMOJEHCTBUM C JHLAMH, 3aHUMAIOMIMMU JOJDKHOCTH TOCYAApPCTBEHHOM
(MyHUIIMDIAJIBHOM) CIyXOBbI, ClIeAyeT PYKOBOJCTBOBATbCS HOPMAaMM, DPETYIUPYIOIIMMH 3TUYECKHUE
HOPMBI U TIPaBUJIa CIIYyKeOHOTO MOBEICHHSI TOCYJAPCTBEHHBIX (MYHHIIUIIAIBHBIX) CITYKAIIHX.

3.17. Heucnonnenne Hactosmmx [IpaBui MOKET cTaTh OCHOBAaHHEM IS IPUMEHEHHUS K
pabOTHHKY Mep IMCUUIUIMHAPHOTO, aJMHHUCTPATHBHOTO, YTOJIOBHOTO M TPaKJaHCKO-TIPABOBOTO
XapaKTepa B COOTBETCTBUM C JICHCTBYIOIHUM 3aKOHOAATEIBCTBOM.

4. ObnacTh NpUMeEHEeHHU s

4.1. Hacrosmue [IpaBuna nojyiexaT NpUMEHEHHUIO BHE 3aBUCUMOCTH OT TOT0, KaKUM 00pa3oM
MepeslaloTcsl JeNIOBble TMOJAapKHM M 3HAKW JIJIOBOTO TOCTENPUMMCTBA: HANpPSIMYIO WM 4Yepe3
MOCPEIHUKOB.

4.2. Hacrosmmue [lpaBuia sBISIIOTCS 00S3aTENbHBIMU JUISI BCEX PAaOOTHUKOB YUpEXKJICHUS B
MepHoJ paboThl B YUpPEKACHUH.
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